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Alternate Addresses by Dentist Number 

 
You can set up alternate addresses for Insurance Claims based upon the Dentist Number. 
 

Paper Claims 
For paper Insurance Claims from the Utility Menu select Company Name option.  Then use the 
Alternate Address Button.  You will be prompted for a special password; you will need to call 
Data Tec to assist you in setting up the Alternate Address by Dentist Number. 
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Electronic Claims 

From the Electronic Claims screen, select the “Company” button then on the “Company and 
Dentist Insurance Information” screen, select the top toolbar “Tools” option, then “Set Up 
Alternative Definitions” option.  You will be prompted for a special password; you will need to 
call Data Tec to assist you in setting up the Alternate Address by Dentist Number. 
 

 
 
When you run Electronic Claims, you will need to use the Dentist Number drop down arrow to 
generate claims for the specific Dentist by number.  Otherwise the claims will be send with your 
Original Practice Information. 
 

 


